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◦ After receiving the notification email, please follow the steps 

below to access the system:

◦ Log in to the INCCU Information System → Staff→ Assistant → 
Course Instructor Confirmation for TA Application

◦ Please click on [Course Instructor Confirmation for TA 

Application] (red box).
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◦ Once logged in, you 
will see the above 
image.

◦ Search for the 
personnel you wish to 
confirm and click on 
[Confirm] (red box). 
The below image will 
appear.

◦ After confirming the 
information is correct, 
please click on 
[Instructor Confirm] 
(red arrow).



2025/1/7

◦ If the instructor changes 

their mind, click on 

[Cancel] (red box). 

◦ Fill in the reason for 

cancellation on the below 

page, then click on [Cancel] 

(red arrow).


